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Project Form

Please fill out the form carefully and completely. Incomplete forms will be returned. You can find the collaboration guidelines below.

	[bookmark: __Fieldmark__937_301467681][bookmark: __Fieldmark__937_301467681]|_|
	I confirm that I have received and understood the BeGenDiv collaboration guidelines.

	[bookmark: __Fieldmark__944_301467681][bookmark: __Fieldmark__944_301467681]|_|
	I acknowledge that my libraries will only be sequenced when they meet BeGenDiv quality standards and when I have provided all necessary information, as specified in the form
BeGenDiv_Library_Sequencing_Information (.xlsx / .ods version available) 





	Internal Project Number:
	assigned by BeGenDiv

	Project Title: 
	




Responsible persons

	
	PI
	Contact person
	Laboratory user

	Name:
	

	
	

	Institute:
	

	
	

	Email:
	
	
	

	Telephone:
	
	
	



Contact Person from BeGenDiv  	

	Name:
	





Invoice Address 
	Scientist (PI) name:
	

	Institute:
	

	Street:
	

	Postal code/ City:
	

	
	



	Project Funding Source: 
	

	
	

	Collaboration Status:

	(  ) 1. BeGenDiv as resource only

	
	(  ) 2. BeGenDiv as collaborating partner

	
	

	Relevant BeGenDiv staff for co-authorship (if  level 2)
	






Please add a short abstract describing the project here:
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Collaboration guidelines

Contact BeGenDiv and agree on the level of involvement (2 levels)

1) BeGenDiv as a resource – Use of equipment, sequencing, or computing.
a) BeGenDiv provides general laboratory introduction and equipment training, or access to computational infrastructure.
b) Libraries are prepared by the users, BeGenDiv equipment is made available.
c) BeGenDiv is not involved in project planning or data analysis.
2) BeGenDiv as a collaborator – Limited number of projects; must be agreed in advance.
a) BeGenDiv staff is involved in one or more steps (e.g., project design, lab work, data analysis).
b) Co-authorship is agreed upon at the start of the project and stated in the project form.

General requirements before starting a project

1) A Project Form (see next page) must be completed at least four weeks before any laboratory work or data analysis is due to take place at BeGenDiv lab or with remote computing.
2) Project partners receive a BeGenDiv project number, which must be used for all communications and sample deliveries.
3) For collaboration projects, project PIs and BeGenDiv staff should meet to discuss the strategy prior to submitting a project form.
4) Project PIs, post-docs, or students should introduce the project during a BeGenDiv seminar in order to enhance scientific communication.

Acknowledgement of BeGenDiv resources in publications

1) All publications resulting from the use of BeGenDiv as a sequencing resource must include the phrase “Sequencing was performed at the Berlin Center for Genomics in Biodiversity Research.” in the methods or acknowledgements section.
2) Projects that use Nile, Lagoa, Yangtze, or Curta  must include the following phrase in the acknowledgements or funding section of any publications: “Research was partially funded by the German Federal Ministry of Education and Research (BMBF, Förderkennzeichen 033W034A).”
3) Projects that use Curta must also include the following in the acknowledgements section: "The authors would like to thank the HPC Service of ZEDAT, Freie Universität Berlin, for computing time. http://dx.doi.org/10.17169/refubium-26754."
4) Projects that used any of the following equipment: i7 robot, TapeStation, Pippin Pulse, or 10x Chromium, must include the following phrase in the acknowledgements or funding sections of respective publications: “Research was partially funded by the German Federal Ministry of Education and Research (BMBF, Förderkennzeichen 033W034A).”
5) Corresponding authors must inform BeGenDiv when a publication is accepted. The publication will be listed on the BeGenDiv website (https://begendiv.de/publications).

Further general guidelines

1) Samples and libraries left at BeGenDiv will be discarded six months after successful sequencing. Return shipping has to be organized by responsible persons (PI or Contact person – see below).
2) Data will be kept for three months after sequencing. 
3) Sequencing runs must be checked and any concerns raised within three months after the run date.


________________________________________________________________________

BeGenDiv sends semi-annual newsletters and weekly invitations to seminars by e-mail. To receive these you can subscribe to our list: https://lists.fu-berlin.de/listinfo/begendiv-news .
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